Project:  Data Automation Study

The Mission:

As ____ strives to provide  ____ to people in need within the ____ community, communication of needs and successes to volunteers, donors, and the community at large is important to the success of our mission.  Data collection and dissemination is a necessary part of documenting and communicating our success.  ____ is striving to research and/or draw upon exciting knowledge of industry standards and practice to identify technologies for the purpose of increased data automation.  The purpose of the study will be to analyze the organizational needs and requirements, explore potential of available data technology to meet this needs, and to develop a budget and potential timeline for implementation.

Qualifications

· Experience with data collection processes and requirements.

· Knowledge of data storage and reporting processes

· Experience working with related technology

· Ability to summarize findings in a final report form

Benefits:

· The opportunity to explore new technology

· The chance to lead a project and aid in the implementation of new policies and procedures.

· Learn about the needs and regulations associated with the nonprofit sector

· Your work will be recognized as you will be credited as the researcher within the final summary report.

· Opportunity to develop a model that could be replicated by other nonprofits.

· Ability to identify or recruit potential partners to share responsibilities.

Time Commitment

Approximately 60-80 hours of total work.  The project will require approximately up to 12 hours of meetings with staff.  Scheduling is flexible based upon the needs of the volunteer.  This position may be “job shared” with another qualified volunteer.

Location

Office space will be available at the ___ office,  ____.  

Telecommuting is possible with periodic meetings to be scheduled with ____ at the ____ office.  

Deliverables

· Organizational Needs Assessment 

· Project Summary Report may range from a feasibility review to an actual implementation blueprint.

Accountability

This person or persons will report to ____, System Manager.  

Recognition

· ____ will provide a recommendation at the completion of the project upon request, and serve as a reference.
· Credit as researcher for the project within the report and within any summary reports.
Contact

An online application form is available at ____.  The form may be submitted electronically or printed and mailed to:  

A follow-up interview will be scheduled with _____.  Additional questions should be directed to _____. 

Additional Requirements

Completion of the organization’s one-hour orientation program which is offered four times month. 

The organization’s policies require that all volunteers be put through a background check.
